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Section 5:  FINANCE 
 
 

USE OF PUBLIC FUNDS 
 
The following is a list of examples organized by activity for what is allowable, or not allowable as a 
purchase/reimbursement using public funds.  This regulation is intended as guidance and there may be 
situations that are not listed here.  Any questions regarding the appropriateness of an expenditure should be 
submitted to administration prior to expending funds.   
 
Reimbursements to an Individual 

• Apparel/Personal Items:  Apparel and personal items including, but not limited to items such as t-
shirts, hats, mugs, etc. provide personal benefit to individuals and are a personal expense.  These 
items shall not be purchased or reimbursed with public funds.  If any apparel items are determined 
by the building principal to be for the benefit of the school, they must be inventoried and retained by 
the school.     

• Gifts:  Gift cards or gifts given to individuals are personal expenses and public funds must not be 
used for these purposes.  Voluntary collections from staff would be an acceptable way of purchasing 
gifts from fund 91 (hospitality account). 

• Honoraria:  District employees may at times receive an honorarium from an outside source as 
compensation for the employee’s time devoted to preparing and delivering a presentation within the 
scope of their professional field.  Honorariums may only be accepted by employees when the 
employee has used their personal time outside of their work for the district to prepare and deliver the 
presentation.  If the employee uses district time or resources to prepare or deliver a presentation, any 
honorarium shall be given to the district.   

   
Staff Parties/Receptions 

• Parties and receptions to benefit individual staff members are considered a personal expense and 
should not be purchased or reimbursed with public funds.  This includes but is not limited to holiday 
parties. 

• Hosting a group reception to honor all employees retiring from the district in a given school year is 
allowable as a public expense. Hosting a retirement reception provides a direct benefit to the 
community as an opportunity for the community to attend and honor the retiring employees’ years of 
dedication and service to the district. 
 

Student Incentives 

• It is within the discretion of the building principal to authorize the purchase of awards holding a 
nominal value to commemorate the achievements of a student or group of students.  These awards 
should be designed to reward behavior and values that exemplify the educational and community 
mission of the district.  Awards must not be gift cards or other monetary awards. 

• Flowers and decorations for school dances held as part of the district’s student activity program are 
an allowable expense paid out of the student activity fund, provided the purchases are approved by 
the building principal.   
 

Meetings 

• To the extent possible, meetings which span normal meal times should be avoided.   



• Meetings of the district’s board of education and board committees are made up of individuals who 
volunteer a large amount of their personal time to serve the needs of the school community.  These 
meetings are also scheduled at a time most convenient for the public, and often span normal meal 
hours.  Food and refreshment purchased for board members is an acceptable use of public funds.  
The service of these unpaid volunteers directly benefits the entire school community.  The 
superintendent or designee has discretion to purchase/reimburse reasonable expenses for providing 
food and refreshment to these unpaid volunteers during these meetings.   
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